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North York Moors, Coast and Hills LEADER
Parish / Community Caretaker Scheme
Rural Development Programme for England       
               Application Form
	
	Name of Parish:
	
	

	
	
	

	
	For office use only:
	

	
	
	

	
	
	Date received:
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	Ref Number:
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Before completing this form:

· If you would like advice on how to present your project, or would like assistance in completing the application form, please contact the LEADER Programme Manager for this area on 01439 770657
· Please read the guidance notes and supporting information carefully before filling out this application.
· Please ensure that you answer all of the questions.
· We would ask you to be concise in your application and encourage you, wherever possible, to confine your comments to the box sizes. However, where you feel this is not possible you may include extra pages but please ensure they are clearly marked with the project name and the relevant question.
· Please ensure that the chair, vice-chair, secretary or treasurer of the group, has signed the application form.


Please return your completed application form including any supporting papers to:

Mairi Macintyre, Economic Development Unit

North Yorkshire County Council, County Hall, Northallerton, DL7 8AD


If you require this form in large print, please call 01609 532505

	SECTION 1: THE ORGANISATION

	

	1. Name of organisation
	

	

	2. Organisation contact details

	Main contact name
	
	2nd contact name
	

	Position in organisation
	
	Position in organisation
	

	Address
	
	Address
	

	Postcode
	
	Postcode
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	

	3. What is the address of the organisation? (if this is different from your main contact person’s details)
	

	
	Post code
	


	SECTION 2: THE PROJECT

	

	4. What is the estimated project…
	Start Date
	
	Completion Date
	

	

	5. Which parish (es) and settlements will the project cover?
	

	

	6. Who will manage, run and monitor the project? Please state all those involved and their project roles
	

	

	7. Will your organisation employ the caretaker or contract their services? Please tick (()
	Employ
	
	Contract
	

	

	8. How many hours per month will your caretaker work?
	

	

	9. What events led to the idea for this project?

Please provide evidence where appropriate
	

	10. Please tick (() the activities that will be undertaken by your project.

Please list any additional activities in the space provided.
	· Maintaining village greens including cutting
	

	
	· Enhancing village greens by encouraging wild flowers
	

	
	· Maintaining village road verges (up to 1 mile beyond the village boundary) including cutting & controlling saplings
	

	
	· Enhancing village road verges by encouraging wild flowers
	

	
	· Controlling weeds (e.g. thistles, docks, ragwort, Himalayan balsam)
	

	
	· Vegetation control (e.g. trees, bushes, brambles, bracken)
	

	
	· Small scale tree planting schemes
	

	
	· Dealing with hazards
	

	
	· Cleaning off sets/drainage
	

	
	· Maintaining drains on verges
	

	
	· Snow clearance
	

	
	· Road sweeping
	

	
	· Pot hole maintenance/monitoring
	

	
	· Minor surface repairs
	

	
	· Install/maintain signs and way markers
	

	
	· Providing advice and directions to tourists
	

	
	· Assist with Open Access Management
	

	
	· Car park areas, seats and bus shelters
	

	
	· Small scale improvements, litter control and maintenance of these areas
	

	
	· Maintenance of public walls
	

	
	· Litter picking
	

	
	· Liaison with service providers (e.g. fallen branches/flooding)
	

	
	· Maintenance of war memorials/community gardens
	

	
	· Others (please state)


	

	11. Please state below which of the 12 LEADER Priorities the project will meet and explain how it will do this.

	


	SECTION 3: FINANCES

	

	12. Is the group VAT registered?
	YES / NO
	VAT registration number
	

	

	13. Please set out the estimated costs for the project.  If you are VAT registered and able to reclaim VAT, then the costs should exclude the VAT element. If however, you are not VAT registered, then the figures below should include VAT as a legitimate project cost. (Please provide copies of quotes for contracts over £2,500)

	

	Following from this, are the figures below:
	VAT inclusive:
	
	VAT exclusive:
	
	(please tick ( )

	

	ITEMS
	Year 1 Quarterly Breakdown 2011 

(£’s)
	Year 1

Total Project Costs


	Year 2

2012


	Year 3

2013


	Total costs all years

(£’s)



	
	Jan-Apr

(£’s)
	May-July 
(£’s)
	Aug-Oct 
(£’s)
	Nov-Dec

(£’s)
	(a)+
	(b)+
	(c)+
	=d

	REVENUE COSTS
	Recruitment costs
	
	
	
	
	
	
	
	

	
	Caretaker costs
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	TOTAL REVENUE COSTS
	
	
	
	
	
	
	
	

	

	14. How will the project be funded?
	Name of funder
	Date of Application
	Date of Decision Expected
	Year 1 Quarterly Breakdown 2011 

(£’s)
	Year 1

Total


	Year 2

2012


	Year 3

2013


	Total funding all years

	
	
	
	
	Jan–Apr
	May-July
	Aug-Oct
	Nov-Dec
	
	
	
	

	Please specify the names and amounts from each funder.
Group / individual contribution / local fundraising / charities / trusts or other
	PUBLIC FUNDING

	
	LEADER
	
	
	
	
	
	
	
	
	
	

	
	PARISH COUNCIL
	
	
	
	
	
	
	
	
	
	

	
	OTHER
	
	
	
	
	
	
	
	
	
	

	
	PRIVATE FUNDING

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL FUNDING
	
	
	
	
	
	
	
	


	15. How have you calculated the figures? (E.g. are they based on estimates, actual or forecast hourly rates?)

	

	

	SECTION 5: FORWARD STRATEGY

	

	16. Will your project continue after the period for which you have requested funding? Please tick (()
	YES
	
	NO
	

	If YES, explain how ongoing revenue costs will be met. Please include income forecasts.  If NO, please explain why?

	


	17. Please provide the organisation’s bank details.

	Name of bank or building society
	
	Address
	

	Name of your organisation’s account
	
	
	

	Sort code
	
	
	

	Account Number
	
	
	

	Building society roll number
	
	Post code
	

	This list is a guide to help you ensure that all supporting documentation is included with your application.  Please note if you refer to any of these documents in your application and they are not received with your completed form your project will not proceed through the approval process until they have been provided.
Supporting information check-list – please tick those which have been enclosed (()
(
· Evidence of community consultation (specific surveys, research work, parish planning activity) that supports the events leading up to the project

· Quotes for contracts over £2,500 (photocopies acceptable)

· Signed declaration from a group that will be managing these funds on your behalf (if applicable)

· Other relevant supporting information – please specify (eg photos)

REMINDER: 
Before submitting your final application you must let the LEADER Co-ordinator see a copy of your draft.  If the Co-ordinator has not seen a copy this may delay progress through the appraisal and approval procedure.

NEXT STEP: 
Please send your signed completed application form, remembering to enclose any supporting papers to:


Mairi Macintyre, Economic Development Unit, North Yorkshire County Council, County Hall, Northallerton, North Yorkshire, DL7 8AD



	Declaration
I,                            (insert name), declare that the above information is true and complete and any further information required by North Yorkshire County Council will be provided on request and that if funding is secured for this project through the LEADER Programme which is administered by North Yorkshire County Council I will:

a) provide audited accounts and a full audit trail discrete to the project which will be kept and made available to North Yorkshire County Council or its advisers on request;

b) enter into a formal agreement guaranteeing the proper use of such funds in accordance with the submitted project application and the LEADER Programme;

c) agree to provide progress reports and other information to a standard format and frequency (quarterly or any other period specified) which will be fed into research / monitoring reports;

d) give permission for the project to be inspected at all reasonable times prior to, during and upon completion of the grant aided works,


and that
e) any project offered grant must fully complete and claim grant in accordance with the timescales set out in the offer letter,

f) any grant not claimed within the specified annual timescales will be lost, and

g) 15% of the LEADER grant funding will be retained from the final grant claim submission until such times as the project is deemed to be both physically and financially complete.
For and on behalf of:





(insert name of group / organisation)

Signature:
Position:
Date:



Applications from all sections of the community are welcome, including BME and disabled communities.  Please contact us on 01609 532505 if you require this information in alternative formats or other community languages.





The information you provide will be used by North Yorkshire County Council and the LAG Executive Group to administer and decide on your application. Your information will be used for the purposes of the North York Moors, Coast and Hills LEADER Programme, and may be shared with LEADER Programme Partners.  Your personal data will be retained by North Yorkshire County Council under the Data Protection Act 1998, and not disclosed to any person other than those mentioned above. However, you should be aware that the disbursement of public funds may be subject to public disclosure and your application is not confidential.





This Fund is supported through RDPE LEADER administered by Yorkshire Forward, North Yorkshire County Council, North York Moors National Park, the Districts of Ryedale and Hambleton, the Borough Councils of Scarborough and Redcar and Cleveland, Howardian Hills AONB, Rural Action Yorkshire, Tees Valley Rural Community Council and the voluntary communities of East Cleveland and North Yorkshire.
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